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ATLANTIS CITY WATER POLO AND AQUATICS CLUB

Health & Safety Induction/ Training

1. When we talk about Health and Safety what are we talking about?

· Accident
· An unintentional event that causes an injury 
· ie a ball hits someone in the mouth causing bleeding
· Incident
· An event that causes harm
· ie a person grabs someone else in an inappropriate or sexual way
· Near Miss
· An event that could have caused an injury or harm

· We then need to look at the Accidents / Incidents to determine if they are ‘Serious’ 
· There are lots of definitions about this but it essentially means things like someone has to go to hospital and getting treatment (or death)
· If something is ‘Serious’ you need to let the Health and Safety representative on the Atlantis Committee know as soon as possible – chair@acwpa.co.nz 
· The representative needs to report it to WorkSafe (who may choose to investigate)
· The Committee also needs to undertake its own investigation

2. Why is this important?

· Under the Health and Safety at Work Act 2015 (NZ) everyone who is operating a workplace has a duty to try to protect people against harm.
· This applies to Atlantis City as, even though we are a Water Polo Club, we take fees and pay our coaches

3. Who is Responsible for Health and Safety?

· Everyone is responsible! 
· It is up to everyone to report if they experience an accident, incident or near miss
· It is up to everyone to try to prevent an accident or incident from happening
· But note – if a serious accident or incident does occur, Atlantis can be fined and the Committee is potentially at risk of conviction
· This is serious stuff!
· Please note 
· Because we hire the pool from institutions such as Diocesan and EGGs, they are also responsible
· We can rely on their health and safety
· But please note you have this duty whenever you are representing Atlantis, ie taking players on a tour

4. So what do we need to do?

· Essentially we need to take all reasonable steps to keep people safe from harm
· What does this mean?
· Not ALL steps (or people wouldn’t go in the pool)
· BUT we do need to look out for all potential harm and see how we can minimise it, ie
· Person who is concussed – don’t go in the pool
· Broken lane rope with wires sticking out
· Report it as broken 
· Stay away
· If in doubt – PLEASE TELL SOMEONE (Pool staff, senior coach, Admin or Committee)
· Note that you need to be more cautious around younger players than senior women as the harm is MORE likely 
· The key is – how likely will it be that harm happens and how serious could it be.

· As a Committee, we want to discuss harms we know about now and how we can minimise the risk
· Please note – the more serious the harm (ie someone could die) the more important that you do something
· ie 
· Someone backflipping into the pool
· What could be the harm?
· What would you do?
· Children playing chase around the pool?
· A Senior coach collapsing?
· A child has a fit?
· A child comes to you in tears saying they have been bullied?
· A strange person hanging around outside the entry and exit door to the pool?

5. What do you do if something happens?

· The first and most important thing is to minimise the harm and get help, ie remove the person from the pool and ring an ambulance
· All accidents/ incidents/ and near misses should be reported
· If the accident or incident is Serious – please ensure that the Chair of ACWPA Committee knows as soon as possible – chair@acwpa.co.nz
· For other accidents/ incidents/ near misses
· We must keep a record.
· There is a form on the website that can be filled out
· Otherwise just email the details and we will come back to you
· You can email:
· Facundo - Developmentmanager@acwpa.co.nz
· Admin@acwpa.co.nz
· Chair@acwpa.co.nz
· The form is really short!!
· If the accident or incident is serious the ACWPA Committee Representative will need to investigate. She or he may need to ask more questions to determine what happened. 
· Reporting is important (including near misses) and people can look at the reports and see if there are any patterns or if there is action that can be taken to minimise the risk of harm
· Remember – if you see a hazard (something that may cause harm) you need to report it (to the pool assistants, senior coaches or admin@acwpa.co.nz)

6. Some guidelines to help you

· Always make sure there are TWO coaches if children are in the pool
· NEVER leave children unsupervised in the pool 
· At each pool
· Know where the exits are
· Know who the pool assistants are and where you go for their help
· Know where the first aid kits are (but note – ask the pool attendants to administer first aid if you are not trained)
· Have the numbers of people you can call to help you if you need it, ie senior coaches

7. Summary
· Types of potential harm – accident, incident, near miss
· If something happens – report it! If it is serious, there will be an investigation
· Everyone is responsible for Health and Safety
· Always look out for hazards
· If you see one, mitigate the risk and report it
· If something happens – get the person away from the harm if possible, ensure first aid is given if required, report
· You have been advised about the Dio pool risks, exits etc. Ensure you familiarise yourself with these at the other pools
· The Health and Safety Policy and this Induction can be found on the Atlantis website
· Any questions?





ACCIDENT / INCIDENT / NEAR MISS – REPORTING FORM

All Members are to use this form (or email the same information) to report an accident, incident (something bad happened that could impact on someone’s health, safety or wellness) or a ‘near miss’ event (which could have caused an injury) – no matter how minor. (The Member may fill this form in themselves or ask a Coach to assist them). The intention of this reporting is to help ACWPA identify and correct hazards before they cause serious injuries. The form needs to be completed as soon as possible following the accident, incident or near miss. It is to be given or emailed to the Development Manager or the Administrator or Chair. In the case of a serious incident the Chair (or appointed ACWPA Committee member) will contact the Member if more information is required. If you would prefer you may directly contact the Chair via chair@acwpa.co.nz. 

I am reporting an: � Accident            � Incident                    � Near miss 
Your name: 
Role within Atlantis (ie player, coach, manager): 
Coach (if applicable): 
Did this happen to you or someone else?
If someone else, what is their name?
Have you told your coach about this injury/near miss? � Yes � No 
Date when it happened: 				Time: 
Where happened?                                                                                                                                 



Was the person involved injured? 
If a near miss, how could they have been hurt?
If a person was injured – did they go to a doctor or the hospital?
 (If this was a serious accident or incident, please contact chair@acwpa.co.nz straight away)
Your signature:                                                      Date:
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